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	Client Company Name:

	Client Representative(s):

	Job Title:


	Site Address:

	Site Activity:

	Name of Client OHS Representative:

	Date Completed:


	Part A – Systems
	Y
	N
	NA
	Comments

	1.0
	OHS Policies and procedures

	1.1
	Do you have an OHS Management System?


	
	
	
	

	1.2
	Do you have a written OHS Policy?


	
	
	
	

	1.3
	Are OHS responsibilities defined and allocated to specific staff? List staff
	
	
	
	

	1.4
	Do you have written policy and procedures for bullying / harassment in the workplace?
	
	
	
	

	2.0
	Induction and Training

	2.1
	Will our on-hired Employees be provided with a workplace induction & task specific training?
	
	
	
	

	3.0
	Consultation and Communication

	3.1
	What consultation processes do you have in place? E.g.  OHS Committee / Tool box talks.
	
	
	
	

	3.2
	Should an OHS issue arise, which cannot be resolved immediately, what should our on-hired Employees do?
	
	
	
	

	4.0
	Incident Reporting and Investigation

	4.1
	Do you have a process for reporting injuries, incidents, and hazards?
	
	
	
	

	4.2
	Will you contact our agency if one of our employee/s suffers an injury or is involved in an incident?
	
	
	
	

	5.0
	Hazard Identification and control

	5.1
	What site specific hazards will our on-hired Employee be exposed to?  


	
	
	
	

	5.2
	Explain how site / task specific hazards are controlled? E.g. JSA or SWM, risk assessments, SOP.
	
	
	
	

	5.3
	Is PPE required to be worn? Who provides it?
	
	
	
	

	6.0
	Amenities, Emergency Response and First Aid

	6.1
	What amenities are available for on-hired Employees? E.g. kitchen, showers, change room and first aid.
	
	
	
	

	6.2
	What are the first aid and emergency arrangements for the site?
	
	
	
	

	7.0
	Changes to Agreed Recruitment Assignment

	7.1
	Are you aware that you are not to change the duties of our on-hired Employees without our approval?
	
	
	
	


	Part B – Walkthrough
	Y
	N
	NA
	Comments/Observations

	8.0
	General Housekeeping

	8.1
	OHS information displayed?


	
	
	
	

	8.2
	Work areas free from clutter and obstruction?


	
	
	
	

	8.3
	Lighting adequate?


	
	
	
	

	8.4
	No extremes of workplace temperature?


	
	
	
	

	8.5
	Surfaces safe and suitable?


	
	
	
	

	8.6
	Stock material is stored safely without risk to persons using the area?
	
	
	
	

	8.7
	Emergency arrangements displayed?


	
	
	
	

	9.0
	Manual Handling & Ergonomics

	9.1
	Suitable chair and desk provided?


	
	
	
	

	9.2
	Ergonomic and manual handling information available to employees?
	
	
	
	

	9.3
	Mechanical aids are provided for lifting and carrying?
	
	
	
	

	9.4
	Heavy items not stored in high/inaccessible areas?
	
	
	
	

	10.0
	Emergency Control and First Aid

	10.1
	Emergency arrangements displayed?


	
	
	
	

	10.2
	Emergency Exits clearly signed?


	
	
	
	

	10.3
	Emergency warden and First Aid contacts (names) displayed?
	
	
	
	

	10.4
	First aid boxes sighted / contents checked?


	
	
	
	

	11.0
	Amenities

	11.1
	Are washrooms and kitchens provided?


	
	
	
	

	11.2
	Rubbish bins available?


	
	
	
	

	12.0
	Electrical

	12.1
	No observed broken plugs, sockets, switches in area to be used by on-hired employee
	
	
	
	

	12.2
	General electrical equipment in good condition


	
	
	
	

	12.3
	Tools, appliances and leads inspected and tagged where applicable
	
	
	
	

	12.4
	No observed cable trip hazards


	
	
	
	


	13.0
	Additional Information / Comments / Observations
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